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A REPORT - SAMPLE 

 

  
A Report on Dropping out from school in rural areas 

The Ibn Khaldoun Conference Hall, in Rabat was 
the destination of many people from all parts of 
Morocco, on November 20th. The event was a seminar 
organized by the UNECEF Office in Morocco. The 
seminar was about the urgent topic of “Dropping out 
from school in rural areas: causes and solutions”. 
Participants included educators, parents’ associations, 
and political officials. Approximately 200 people 
attended the meeting.  

The activities were varied and they included mini-
lectures, workshops, and presentations. The 
participants concluded that there were three main 
causes of dropping out from schools in rural areas. The 
first one was poverty, the second one was long 
distances between school and home, and the third one 
was child labour. In addition, the participants 
suggested a few solutions to this issue. Some of these 
solutions were encouraging dropout students to return 
to school, supporting poor families financially, so they 
can send their children to school, and sensitizing 
parents and civil society about the importance of 
education.  

In brief, the seminar was fruitful, informative, and 
successful, and people who attended were happy with 
the outcome. 

The title should be short 
and precise. It should give 
a general idea about the 
content of the report. 

  

  

The introduction sets the 
setting for the report by 
giving details about the 
time, place, and 
participants. 
  

The body, usually limited 
to one paragraph, includes 
the main ideas of the 
report. 

 

 

The conclusion evaluates 
the success of the event 
and the reactions of 
participants and attendees. 
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A REPORT - ACTIVITIES 

1. Study the following table about a seminar on students’ Dropping out in rural areas. 
Then, answer the questions below. 
Organiser The Education delegation 
Topic Dropping out in countryside schools: causes and solutions 
Date November 20th 
Place Town Hall conference room 
Participants Educators, parents’ associations, political officials 
Attendance 200 people approximately 
Activities Mini-lectures, workshops 
Main ideas Some Causes of the phenomenon: 

 Poverty 
 Schools situated far from houses 
 Children needed in farm work and household chores… 

Recommendations: 
 Encourage drop-out students to return to school 
 Support poor families to be able to send their children to school 
 Sensitise parents and children about the importance of schooling…

Evaluation and 
Reactions 

Seminar: fruitful and successful. Participants: Some satisfied with results. 
Others call for further action. 

2. Complete this sample report with information about the seminar. 
a. What was the Seminar about? 
b. Who are dropout students? 
c. When did the meeting take place? 
d. Who were involved in the Seminar? 
e. What were the main recommendations of the seminar? 

3. Use the information in the table to write a report about this seminar for your school 
magazine. Here are tips on how to structure your report : 

(title)………………………………….. 
………….. was the destination of hundreds of people last………….. The occasion was a 

seminar organised by………….. The seminar revolved around an urgent topic………….. 
Participants, including ………….. and………….. attended the meeting. The audience reached the 
estimated figure of …………  

The activities included ………….. and …………..The participants agreed that there were 
three main causes of dropping out of schools in rural areas. The first one is ………….. The second 
cause is ………….. and the third cause is ………….. The participants concluded the seminar with 
urgent recommendations. They suggested that the Ministry should………….., and ………….. those 
who attended the seminar agreed that it was ………….. and ………….. Most of them were 
………….. and many others …………..  

4. Now that you have finished your first draft, check if 

❑ the report includes a precise title. 
❑ the introduction includes enough details. 
❑ the body is clear and informative. 
❑ the conclusion is short and relevant.  

❑ the verbs are in the right forms. 
❑ the spelling is correct. 
❑ there is enough punctuation. 
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